WHAT TO EXPECT AS AN ECONOMICS GRADUATE STUDENT
September 2013

This document is a guide to the Graduate Program in Economics at Universidad Carlos IlI.

1. ACADEMIC ORGANIZATION OF THE GRADUATE PROGRAM

The Graduate Program in Economics at Universidad de Carlos Ill consists of the two-year
Master in Economic Analysis, followed by a three year PhD in Economlcs The Master in
Economic Analysis is aimed at equipping
that modern economic analysis
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Master's thesis. Students must present a Master's thesis at the end of the Master’s
program (mid September). Exceptionally, there could be an early submission in mid July,
please consult with the direction of the program. The Master’s thesis should be written in
English and take the form of an academic paper. Students must submit by email to the
secretaries of the program a title, an abstract, and a brief outline of their Master's thesis
by the 15" of May of their second year. At that time, each student must have agreed with



a faculty memberto supervise the Master's thesis. Finding a topic and a faculty advisor is
the student’s responsibility. We recommend students to start talking to faculty members
early on in their second year with the objective of finding a good match. Having an advisor
who does not belong to the faculty of UC3M is possible, but in that case there should be a
co-advisor from UC3M. Students who wish to take an outside advisor should talk to the
Director of the Master's program. For students who continue with the PhD program, the
professor who supervises the Master’s thesis often becomes the PhD advisor, though that
need not always be the case. At the end of the second year (beginning of September)
students must hand in the final written version of the Master's Thesis. Master thesis
submission requires of the approval of corresponding supervisor. In case the supervisor
does not support the submission, the di he program will seek advice from other
faculty members. This is folle and defense around mid-
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personal reasons must apply by s€ Angelica (ala@pa.uc3m.es) and
Arancha (phd@eco.uc3m.es) with CC to the program director. In their application, they
should specify dates and the reason for absence. Authorization requires an affirmative
answer by the program director. The student must also report to the instructors involved.

Departmental seminars. There are three weekly seminars (Macroeconomics,
Microeconomics, and Applied Economics & Econometrics). Second year students expecting
to enter the PhD program have to regularly attend at least one seminar per week (the list
of seminars for all three workshops can be downloaded from the following site:




http://www.eco.uc3m.es/index.php/en/research/seminars-and-conferences). Seminar
attendance is monitored by signature sheets. We provide the model at the end in
Appendix A. Every time a student attends a seminar, he or she should ask the signature of
a faculty member. Students must hand in their signature sheets to the Graduate Program
Administrative Assistant (Arancha or Angélica) before Christmas and before the summer.
Seminars are a very important part of research and help in shaping one’s research agenda.
As a consequent, those students who fail to report sufficient assistance (no less than 6
seminars of an area) will not received the department support, particularly so for
scholarships and job applications. This is also a sufficient reason to withdraw financial
support, if any. Students are also highly encouraged to meet seminar speakers to discuss
about research (there is typically one agenda he day the speaker is at the department;
you can sign up by sending ange p@pa.uc3m.es) though this
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Qualifying dates in July (first chance)

Qualifying and Retake Econometrics: July, 1
Qualifying and Retake Macroeconomics: July, 8
Qualifying and Retake Microeconomics: July, 15
Retake Mathematics I: July, 4

Retake Mathematics Il: July, 11

Retake Game Theory: Jul

18 Sep: Defense Master Thesis

Ph.D students (from third year onwards)

- September 20: Deadline for applications for seminars at an ENTER institution.

- November 15: Deadline to apply to ENTER Jamboree



- October (date to be defined): Workshop Presentation of third year papers
- July 25 (2014 ): Submission third year paper.
- September 30 (2014): Second deadline submission third year paper.

- Before Christmas, Easter and Summer Holidays you should hand in the Seminar Attendance Sheet.

Holidays:

. Christmas break: Dic 23 - Jan 6 (both inclusive)

. Easter break: Apr 14-20 (both in
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PhD advisor. Early in the beginning of their third year students should find an official PhD
advisor: a formal document should be signed by the advisor (no later than six months after
the beginning of the academic year). Multiple advisors (i.e., co-advisors) are allowed, but
at least one of the advisors should be affiliated with Universidad Carlos Ill (one of the co-
advisors may be external.) Having an external co-advisor is subject to the approval of the
Director of Graduate Studies. As mentioned before, the PhD advisor is often, but need not
be, the Master thesis' advisor. It is expected that the PhD student will be included in one of



the scientific grants of the PhD advisor as a way of contributing to certain expenses, such
as presenting at conferences and workshops.

Departmental seminars. There are three weekly seminars (Macroeconomics,
Microeconomics, and Applied Economics & Econometrics). Second year students expecting
to enter the PhD program have to attend regularly at least one seminar per week (the list
of seminars of all three workshops can be downloaded from the following site:
http://www.eco.uc3m.es/index.php/en/research/seminars-and-conferences). Seminar
attendance is monitored by signature sheets. We provide the model at the end in
Appendix A. Every time a student attends a seminar, he or she should ask the signature of
a faculty member. Students must hand intheicsignature sheets to the Graduate Program
Administrative Assistant (Arag as, before Easter and before
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student emails before his/her seminar+e S working in fields related to the
seminar’s topic. The list of faculty members to be invited can be decided by the student,
together with his/her advisor.

Extensions beyond the fifth year. Students who have not submitted their PhD
dissertations by the end of their fifth year are required to apply annually for one-year
extensions. In order to apply for a one-year extension, students must submit a
comprehensive report on their progress no later than April 30th. An accompanying letter
of the PhD advisor that includes a realistic time estimate for the completion of the thesis is



also required. The PhD Commission will take a decision on a case by case basis and will
inform the student in due time. Certain regulations from the University or the Ministry of
Education may place limits on these extensions and set deadlines for the PhD thesis
defense. In any event, the thesis should be defended — with no exceptions - no later than
the end of the sixth year.

Presenting in conferences. Students are encouraged to present their work in high quality
academic conferences and workshops. Most often the related costs are covered by one of
the scientific grants of the PhD advisor. However, this depends on the availability of funds.
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k. PHD THESIS DEFENSE

Requirements of the thesis. To be defended, the thesis should in principle consist of 3
different academic research papers. At least 2 of the chapters should be at a level
sufficient to be submitted to top field journals (so-called B journals according to our
Department's ranking).



Internal committee evaluation. When the student and his/her PhD advisor believe the
thesis is ready to be defended, they inform the Director of Graduate Studies. An internal
committee of 3 people is then formed to evaluate the thesis. The composition of the
committee is decided by the Director of Graduate Studies with input from the PhD advisor.
The committee may include professors who are not on the faculty of the Department, but
at least one of the three members should be a full-time faculty member of the
Department. It tends to be a good idea if at least one member is from outside the
university, since this helps for the formal defense. The mission of the internal committee is
to decide whether the thesis is ready to be defended in the internal thesis seminar of the
Department.

ain contributions of the
O a1

people (“titulg
niversidad Ca

Il of them with interngti gre
iversité Libre de Br 3 518 nheim, Stockholm
omics and Univers ‘ ersiteit van Tilburg
d Universidad @

ar Maste

R

in another institution of the -
Studies of the home institution and by the"ENTER coordinator of the host institution.
Students should make arrangements ahead of leaving to cover their teaching and/or
administrative duties. More information is provided under the heading "teaching and
administrative duties".

Annual "Jamboree". The annual network meeting, the so-called "ENTER Jamboree",
consists of a 2-3 day workshop and takes place in February in one of the network
institutions. Each institution typically sends 4 student presenters, 4 student discussants,
and 1 faculty presenter. A couple of months before the Jamboree there is a call for



applications, and a number of fourth and/or fifth year students are selected by a
committee appointed by the Director of Graduate Studies. Their basic travel expenses are
funded by the Department.

Student presentations. Every year each institution of the network selects up to three PhD
candidates who wish to present their work at another ENTER node with travel costs
covered by our own program and accommodation costs (typically) covered by the inviting
institution. Preference is given to fifth year students who will be going to the academic job
market.

2. FINANCIAL SUPPORT

t. Students with scholz
gress reports, typically

contribute to the teaching load or thé n the Department.
The standard teaching load is as follows:

YEAR TEACHING HOURS ANNUAL GROUPS HOURS WORK

1! 0.75 1 4.5

! Students performing below the average required for admission to the PhD program may be
required additional teaching in the first and second year with the condition of never surpassing



2 1.5 2 9
3 2.25 3 12
3 4 15
+5 3.75 5 18
TOTAL 11.25 15 11.7

The first column indicates the student’s year, the second column the effective number of
teaching hours per week, the third column the number of groups per year and the fourth
column the number of hours that should be devoted to teaching in total (preparation, grading,
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*  Proctoring: TAs are requ i each (two exams per course:

ordinary and retake, the latter 1S" q g ning of July), in addition to another
4-5 exams per exam session (January, May and June). Proctoring is a specially sensitive activity and
proctors are required the most diligent attitude. Failure to comply with standard norms of conduct
may lead to academic sanctions.

an average of three annual groups per year (counting all the years in which they had financial
support).
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Time commitment

The average actual weekly hours worked by a graduate student should not exceed those given in Column
(4) of the table above. Of course the workload may vary from week to week, for example, because of
grading during exam weeks. If the actual average hours worked consistently surpass this number, the TA
should document his/her hours and contact the professor as well as the Director of Graduate Studies so
that a solution can be found.

Teaching training

* Experienced TAs that have been identified as “excellent” will attend the small group classes of first-
time TAs (and TAs that underperform), to.paemi g ith constructive feedback and comments.

* Professors will also be enco all group classes of their TAs with

Evaluations

* Each quartg
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Students usually get health insurance from the national health service (Seguridad Social). However, the
situation varies a lot depending on whether you have financial support or your nationality. Please, ask the
graduate administrator or assistant.

Paperwork

Grade transcripts, proof of admission, and any other official (or unofficial) certificates
are provided exclusively by CEAES (the University's Graduate Administrative Office).
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Contact person is Luly Dorado (Office 11.0.03, Phone: +34916245751,
odorado@ceaes.uc3m.es).

Certificates of anything to do with your working status at the University (such as your
income) are provided by RR.HH. (the University's Human Resources Department). The
contact person is Ramén Mora: rmora@pa.uc3m.es.

You are strongly encouraged to first consult with Arancha Alonso (the Department's
Graduate Program Administrator) before contacting CEAES or RR.HH. Her contact
details are: phd@eco.uc3m.es. Office: 15.2.20. Telephone number: +34916248624.

Registration fees

PhD Program Dire
Office: 15.2.03

Phone: 91 624 5736
Email: natalia.fabra@uc3m.es
Responsibility: academic issues of PhD Program

Angel Hernando Veciana

Master's Program Director

Office: 15.2.12

Phone: 91 624 9602

Email: angel.hernando@uc3m.es

Responsibility: academic issues of Master's Program and admissions
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Carlos Velasco

Job Market Officer

Office: 15.1.09

Phone: 91 624 9646

Email: Carlos.Velasco@uc3m.es
Responsibility: placement

Pedro Sant’Anna and Lian Allub
Students Seminar

Emails: pde@eco.uc3m.es (Pedro) and lallub@eco.uc3m.es (Lian)
Responsibility: organization of the student’s semina

Nikolaos Tsakas
ENTER Student Coordip

Ppa.uc3m.es
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Appendix A: Seminar Attendance Sheet

Season, from to
Student’s name Year in the program____
Field Date Signature

Field

Field

Field

Field

Field Date Signature

Field Date Signature
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